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Welcome to Johns-Manville.

Wie are zlad to have you as a new member of
our organization, You probably wii} want to know
something about Johns—Mnnville, its bncknround,
what it makes and sells and what you may expect
from your association with us,

The attached booklet will help to ancwer
most of your questions, T hope that you will keep
it in a safe place at your home as 3 permanent
reference to help you with your Job,

Naturnlly, it may be necessary to adjust
J-M policies from time to time. When any
chanpen are made you wil} bo notifing oy thom by KO ; :
Youwr suparvjagy, ey et s '

If in doubt about anything, don't Le bashfuy,
Get in touch with your Supervinor, Like thn ront
of us, he will be only too Flad to aAnswer yon,
anestions and g holp you gpat acquivintod 4 q), your
follow jnbholders, your job and Johns—Mnnvillc.

We wish you the very best of sSuccens apd hopeo
that your connection witp Johne-Manvilia will ho
lasting ang pleasant,

Sincerely.

Plant Manager,

PRI 2
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THIS IS THE PROPERTY OF:

NAME

ADDRESS

TACIORY TELTPHONE NO.
DEPARTMENT ..

CLOCK NO.

oo ALL J-M
JOBHOLDERS

SCCIAL SECURITY NO. e eieee e ve e

DATE OF PARTICIPATION IN RETIREMENT PLAN

Iisurance Policy:

TYPE: (.. L.l

NUMNBERS

INSURANCE €CO.. .. .. .. . e

T-M GROUP LIFE INSURANCE

POLICY NOC.

039NQ0%d

1-M1 ACCIDENT & HEALTH INSURANCE

POLICY NO. ... .

L R I I I O I R I T R T T S,

-

~ SIGNATURE ..

[

Ze s thar sour conees :ddress and tclephone numicr e

v omie mith the Compans. and notify us of any cranzes

Every organization, whether it be a busi-

ness. a labor union. a government, a base-
fall team. a communitv or a social club
has policies to guide its members. These
~olicies. known as the rules of the game,
are the resuit of vears of eaperience and
arc adopted to make things ecasier and
more pleasant. Thev are reallv shortcurs
that have proved their worth. They help
every individual who learns them and rakes
advantage of them to make a success of
whatever he is doing. They help evervbody

to work as a team.

Johns-Manville likewise has policies for the
guidance of all J-M jobholders. And this
booklet, which has been prepared as a
cuide to new jobholders and a ready refer-
ence for all emplovees. contains a brief
C:scussion of important J-M policies and

czher information about J-M and your job.

I hope it will give you a helpful under-
standing of our company and what it

means to be a J-M jobholder.. -

pzﬁovh/;&.,\_,,

PYGI THPEE
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WE ALL WORK FOR A LIVING

What Jeins-Manville Ofers
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8 Hours A Day, 40 Hours A Week ...
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We who are responsible for the management of John<-Nlanville
in supphiing the needs of the public for our goods and services
and who rccognize our obligations to stockholders and
cmployees. believe
THAT v shoeld censtantiv seck to provide boiter values at
lower Sosty so that mere peopie can enioy the frees of our
production.
THAT we should strive to develop greater efficiency in our
work 5o as te earn a fawr retern for our stockholders and
prowide the highest possitle reward for the productivity of
iders.

oy
our jokho

THAT we should stimulaze the genius of science and utilize
the methods of research to improve our products and to create
new ones so as to contnuously provide new ficlds of employ-
ment for the present and the coming generations.

THAT Johns-Manville should encourage fair trade practices
in business which, whether effected by competition or coopera-
tion. will be so shaped as to be for the best interest of our
customers and of societv as a whole.

THAT it is cur duty to be alert to vur own shortcomings. to
the need fer improvement. and to new requirements of socicty,
while aiwavs recognizing the responsibility of our trusteeship.
THAT our business has never ~een what it could be and never
what it vet wili be.

THAT DBusiness, Labor, Go:ernment and Agricuiture work-
ing hand in hand can provide jobs and the opportunity for all
to work for security without less of our liberty and rights as

tree men. —Lewis H. Browx,

Presiden!, 3OMNS-AANVILLE CORPORATION
Jobne-Manille's creed of mamagement nas 2+ ¢ rropoced ac s creed of monagement

Yor all mdustrs by Lenic H Brozu Predgen:. Jotus-Mamilic Corporction. in a
tpeechbejorerte Serventt Inzernationz Manage~ent Congress. ot Warmnzton. D C.

Sept. 20, 1938 TS -
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To many people Johns-Manville suggests building mate.
rials or asbestos. But few persons realize that J-M serves
all important American industries in many ways.

All told, J-M manufactures approximately 1,200 products,
designed for the control of heat and cold, sound and mo-
tion and to prorect against fire, weather and wear, These
products are in demand both in peacetime and in wartime.

The business now known as Johns-Manville was born
more than eighty years ago, in 1858, when a man in a
New York City basement poured hot asphalt from a tea
kettle onto a sheet of felt and passed the felt through a
clothes wringer. The man was H. W’. Johns and his firse
products were roofing, roofing cement, roof coating and
an asbestos cement for pipe and boiler covering.

d

a39na0Y

In 1891 Mr. Johns and others organized a merger of the
leading companies in the asbestos trade under the name
of the H. W. Johns Manufacturing Company. Then, in
1901, the Manville Covering Co., which was founded in
Milwaukee in 1886 and which was also interested in as.
bestos products, merged with the H. W. Johns Manu.
facturing Company to become the other half of whar is
now known as Johns-Manville. . :

tg - Wl

~AGE SiIXx
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The new firm was called the H. W, Johns-Manville ("
pany and was known by that name until 1920 whews L
name was changed to Johns-Manville, Incorporate. i
1925, Thomas F. Manville, president, died. Shortly TN con
after Thomas (Tommy) F. Manville, Jr., disposea .\
the large holdings which he had inherited from ..
father, at the same time ending all connections with :.,,
company. In 1927 the company was reorganized ang ...
came Johns-Manville Corporation. It was at this Tuas,
that the company changed from a privately-owned cry..,
ization to one of widespread ownership. Today, Joau.
Manville is owned by about 8,006 stockholders who Coun,
from all walks of life.

One of the most important changes following the i¢.
organization in 1927 was the launching of an intensn,
research, development and expansion program. This py
gram has ¢habled Johns-Manville to meet the constantl
changing taste® of the public and the new developmenna
in industry. New and improved products that have e
sulted from this program now account for more than halt
the sales of J-M’s products.

Thus, in its more than 80 years of existence J-M h,,
grown from a small basement shop with two employeea
to an organization emploving about 15,000, with 1}
plant and mine locations and 73 sales offices in the
United States, Canada and other sections of the world
The company is typical of American industry and 1),
American Way. By private ingenuity and enterprise it ha,
developed and merchandised products tha: help to create
more jobs. to place our living at a higher standard, t,
make possible the development of cheaper and bette;
products by other industries and to further the whole sys
tem upen which this country has been founded and ha,
prospered.

rAGL Sivin
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MARAGENEGTTT

All of us in Johns-Manville work for a living. And our
job is to manufacture and distribute more than 1,200
products.

This is quite a problem, for our products must compete
not only with similar products of other companies but
also with hundreds of products that can be substituted
for ours.

To kecp abreast and ahead of this competition we must
give our customers more value for less money. Otherwise
our competitors may get the business that we need to
obtain money for payrolls, raw materials, taxes and other
expenses of running a business.

So, we have a job cut out for ourselves. And we stand and
fall togcther on that job.

i

Naturally you will want to know what you may expect

from the company in return for your contnbunon to its
rogress. Well, to begin with . . .

prog £
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IT 1S OUR POLICY TO:
Gise all applicants a fair and equal chance to qualify as
employees.

Give all emplovees equal opportunities for advancement.
Maintain reasonable hours of work.

Make eserv effort to provide steady emploxment.
Provide safe and healthful = orking conditions.
Encourage friendly and cooperative relations among dll
groups within the company.

Guarantee all employecs the right to confer nith manage-

ment individually or collectively on matters concerning
their onn or the company's interests.

The company also contributes to insurance funds and to
a retirement fund to provide greater security for employees
and their families.

Now let’s take up these items in more dezail.

Geﬁmg 2 ol:

NO DISCRIMINATION—-Johns‘Manvillc does not
discriminate against any one because of race, religion,
political belief, or membership in any lawful organization.
Preference, of course, is given to American citizens when
selecting applicants for employment in the United States.
And alien employees already with the company ate en-
couraged and assisted to become American citizens.

PAGE NINE
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HIRING AGE — Normally the minimum age for

regular emplovment with the company is 18 years except

in a state where the minimum age requirement may be
higher.

MARRIED WONMEN — Johns-Manville does not

discriminate against women applicants who are married.

RECOMMENDING APPLICANTS — The com-

panv s interested in quahfied people who would like to

join our organizaticn and who are recommended by em- -

plovees.

We would like to have you recommend such persons with
the assurance thar they will be given consideration when
jobs in their field are open.

CO’pportunities
-Ggfqaayagbénwﬂﬁf

PROMOTIONS—Vacancies are filled by promotion
from within the company wherever possible. Promouions
are based on ability. sense of responsibility, experience
and length of service.

TRAINING—The company belicves in “helping 2 man
to help himself.” Training programs are carried on at
many plants to help employees improve their skills. Ask
your supervisor about them.

Johns-Manville, Things You Need to Know About Your Job, a Handbook for Factory Employees (c. 1946)
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SCHEDULING AHE&T—Zxery efiors s made 0

- b - P b 44
arrange production scheduts ~> =at emplovment will be

as continuous as possible tneagzoct the yess.

If it is necessary to reduce <=icles because of business

. : < .
conditions every attemp: » =3¢ to spreal the work
among the greatest number oo c=rlovees,

If business conditions reack = nx=c where it i necessary
to reduce the working farr ez, in all fimess, e
ployees with ability, expens= az< long serze records

arc given first consideration

RECALLING EMPLOYFFS—Those emzlovees 2.2
off for reasons beyond the:: wwtrol will be z2ced oz a
recall list and will be given peeierence for ree=plovmes

as soon as business conditians permit.

When it becomes necessarv n add to the working force
the last man to be laid off is the first one recalis. provided
he is experienced and qualifiad for the jobavaizsle. Whe -
an employee has been laid ot and is recalied > work =
will be necessary for him ta b passed upon bv =¢ mediz

department.

If an emplovce refuses the tist ofier of re-==rlovm
he will lose his order of preference on the rez” [sz a

he is subsequently re-emploved. prior continzzrr of serms
will be canceled.

If no one is available on the recall list, prefese=ce for e=-
ployment will be given to American citizens =g in 12 .

community in which the plant is located. .

Published by AsbestosClaims.Law
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PAGE TWELVE

SEPARATIONS—We interview everyone whose em-

ployment with the company is terminated for any reason.

Before this interview takes place the employee should

return all company property to avoid being charged for it.

Final pay checks are issucd at the end of the interview.

Your Pay Check

WHEN YOU GET PAID—You will be paid weekly
by check for the previous week's work. When pay day
falls on a holiday your check will be given to you on the
previous working day.

DEDUCTIONS — Deductions are made from your
check in accordance with State and Federal laws on in-
come tax. Social Security and for other authorized pur-
poses. All deductions are itemized on the checks vou
receive.

INJURED EMPLOYEES—Should vou he injured in
the performance of your job after beginning work and
must leave for the rest of the day because of the injury,
you will be ‘paid a full day’s wages for that day.

RATING THE IMPORTANCE OF JOBS—

Through experience we have found out that the fairest

way to determine the difference between job values is to

w~-nements of the job

e~ >
« wn pohicy to deter-

classify them according

and tvpe of worh sertormss o
1 4 veeq W, WYY N IIAN i
minc relanve jol vaaes B

wed before regu-

PAY ADVANCIS-Ths = "

+ lu.ause of the con.
M:\‘“.

lar pav davs onh m an ¢
siderable extra clerwa, wart

tenal bockkeeping

P TN

expense.

OVERTIME—Oversime ~ves < 10 paid for work

d hourl 1. only 1n excess of
OnNe On an botrky ™

8 hours per day or 4 e

cameen s
ol

Cand

s ganpelover shall be paid
wutin for the same
wennmm will be paid

It is understood however the
. . Al

both daily and weekiv overses

hours worked. In all vases ot )

on hours worked overnme.

GARNISHMENTS ANU W \GE ATTACH.

3l s occasionally bor-
MENTS—Johns.Manuilic r...’.l. " e hases pon some

row small sums of mones ™ vty with such loans
basis other than for cash -i= omnee fur them to agrec
or purchas'cs It 18 sometimes SN s "; Lalance due may
H we 110 i ),
that, if pavmente are not ks I, I their empiover
P 3
be taken out of thew waee »
and sent to the creduet. T e
the form of Wage \sagnmees
1 4, unst emplovees
In cther cases judpments ae """""'l '.\“ the company
« [ v
and their wages are parnihe - : .hiors a portion of
is forced to retain and pav = '.'“ '. ylover would other-
. N N PN T N
the emplovec’s wages 1o wha - payroll account-
Laly pavr
wise be entitled. This ervates s ' !

3 Sqeerfeet ?
ing, lrgal and maihng wirk vt

TR nis arc usua”y n

carsepe

¢ 461 THIRTLEN
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Of course it is realized that employees do not intenuonally -

get into situations of this kind. However, employees
should not expect the company to act as collector of bills

_ and if they do permit their wages to become attached by
creditors they may be subject to discharge

It is suggested that employees who make purchases sign
nothing until they have read it thoroughly and understand
ir completely. Some so-called “Bills of Sale” are so worded
that they are really wage assignments.

If in doubr get in touch with your supervisor.

* * *

If yo1 have any questions about your nages do not
hesitate to discuss them nith your supervisor. He.

nill be glad to help you.

& g houre 2 ds
. O 40 hors 3 wee

g Under normal circumstances you will be on an 8-hour
<D day, 40-hour week schedule. This is a policy the compans
o ] has practiced for vears. Wide variations in the demands
{ i for our products because of conditions bevond the control
o of the company make 1t necessary at times to vary your
g working day and work-week. :

VACATIONS WITH PAY — Vacations with pay
are granted to hourly workers depending on their lcngth
of service with the company. Your supervisor will give
vou the details of this vacation plan.

PAGE FOUPTLEEN
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JURY DUTY—If you are called to serve on a jury or

WAIT FOR YOUR RELIEF—If you are on a con
tinuous process shift and your relief mate fails to report
for work notify your supervisor at once but remain on the
job so that production may continue. Your supervisor will
appreciate vour help and obtain a substitute for you as
quickly as possible.

£ You G
Re]for"(' \?oranork

If you are taken ill, have an accident, or otherwise are
unable to report for work nortify vour supervisor as soon
as possible. In this way he will be advised so that ar-
rangements may be made to take care of your regular
work until you return..

LEAVE OF ABSENCE — Under certain circum-
stances leaves of absence mav be granted if they do not
handicap factory operations. Should this be necessary
ask your supervisor for permussion in advance.

ABSENCE WITHOUT NOTICE—If you are ab-
sent and do not notify the company you may, if the cir-
cumstances warrant it, be separated from the payroll.

an election board and require time off you will be given
a leave of absence on your own time and you will be given
credit for service during this time.

PAGE FIFTEEN
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MILITARY DUTY—The companv has adapted def-
inte policies which apply to emplovees who serve in the
armed forces. The details of these policies are revised
frem time to time. Your supervisor will keep vou posted
en any of these changes. N

¥ an

CONTINUITY OF SERVICE-It is to vour per-
sonal advantage to maintain an unbroken service record
hecause this continuity of service carries with it such
henefits as vacations, fmaintenance of your group hfe
insurance, continuation in the retircment plan, a better
chance when promotions are being considered or giving
you preference if it becomes necessary to reduce the work-
ing force because of business conditions. :

. RESIGNATION OR DISCHARGE—Should you
- . resign or be discharged from the company vour continuity
) of service will be broken and all benehts vou obtain as an

employee will be canceled.

believe ™
;gﬂgc’(iw Jargaining

" & The company believes in the principle of collecuve bar-
' (¥ . gaining and practiced it long before it was required by law.
' | The management 15 always readv and willing to discuss

with the freely chosen representauves of emplovees such

- : matters as rates of pav. hours of emplovment. or working

- conditions. And any employee or group of emplovees has

PAGY SINTHLEN
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the right to talk over their grievances with the manage-
ment at any time. Agreements reached are put in written
contracts. Both the company and the emplovees must live
up to the contracts if collective bargaining is to succeed.

THE CLOSED SHOP—The company is opposed to
the closed shop. The closed shop is an arrangement be-
tween an employer and a labor union which means that
a worker cannot decide for himself whether or not ne
wishes to belong to a union and pav union dues. A closed
shop contract means that the worker must belong to one
union—the union that makes the factory contract—or

lose his job.

Tt should not be Johns-Manville’s or any other employes’s
business to make that decision for an employee. The
company feels that it is just as much coercion and in-
timidation to force 2 man to join an organization as it is
to try to keep him out of one.

THE RULES OF THE GAME—Every organizaticr
whether it be a business, a labor union. a governmenz. 2
hasehall tcam or a social club has rules to guide its mez-
bers. These rules are usually the result of vears of expen-
ence and are adopted to make things easier and mose
plearant for all concerned. They are reallv shorrcuts 12t
have proved their worth. They help everybody to work as

a tcam.

To promote friendly relationships, to avoid any misunder-
standing with others, to prevent accidents and to compleze
our schedules satisfactorily all employees are urged w
become acquainted with the various regulations, safenv
precautions and notices posted on the bulletin boards.

FPAGE SEVFENTEEDN
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FAGL LIGHTEEN

he right w
irsr t%e gafe M%;’

In the construction of its plants and in the arrangement
of its machinery, the company has given the utmost con-
sideration to your safety. Every effort has been made to
provide safe places of work by the installation of adequate
protective devices and equipment.

STOP, LOOK AND LISTEN — The right way to
perform a task is the safe way. Your own safety and the
safety of those who work with you depend on the manner
in which you do yvour job. Be careful at all times. Heed
signs which give warning of dangerous places. Never do
anything where there is a possibility of injury to yourself
or to others.

For your own sake and for the sak: of your fellow em-
ployee you are urged to become familiar with the gen
eral safery precautions listed in the “'Safety Pays” booklet
which has been given to you. and to follow closcly the
safety notices posted throughout the plant. In the course
of vour work, whenever you notice a dangerous working
practice or find anv machinery that is unsafe or not in
proper running order. report it immediately. You may
save somcone from a serious injury.

SAFETY EQUIPMENT—Thc company has

equipped its machinery with modesrn safety devices to

give you adequate protection. Other safem equipment
has been installed througho: the pia= Do nor fail to
use these safeguards. and under nz mrz—stances remove
them unless you are authorzed o &2 so. Reavrt any such
guards not in place or equipment nx seemanng properly.

SAFETY GOGGLES—Tze compes provides safery
goggles for all operations whest there = 2=+ possibility of
dust or flying particles gerting :m2c the sv2s These goggles
will protect your evesight whes coipnzmz smnding. weld-
ing. or when doing similar ex¢razons z=2 zhev cost vou
nothing,

SAFETY SHOES—Saferv shoes =av e purchased
through the company at cost. and 2t wrzommended for
jobs where there is anv poss®linv of mizema! {alling and
injuring the feet. The toes of these saxes are reinforced
with strong protective boxes. and accor2=yg o actual tests
they will support a load of nearlv a 2= and 2 half.
The safcty shoes are made i severzl ~epclar stvles and
cither a representative of the shae c=sanv or 2 com
petent J-M emplovee will see z2z2 vou are fitted
comfortably.

Your supervisor will teil vor Sow o sesuce these safety
shoes. Ask him about them.

SAFETY AWARDS—A -ronze -3teny srophy s
awarded semi-annualiv to the plamt hzr=z the :
record in its respective grovs it the =ter-plamc safery
contest. Each month a contess score sceet is posted on
your bulletin board showing the compemzme szanding of

all plants. Ce

CLETEEN
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PAGE TREFENTY

Certificates of Merit are awarded to those departments
whose employees have worked without a lost-time acci-
dent for a certain number of man-hours.

SAFETY ORGANIZATION—The company em-
plovs a Safety Engineer who directs the company’s safety
program. He is constantly working to prevent plant
accidents, and he makes periodic examinations of the
company’s plants to investigate working conditions so
that your job may be made as safe as possible. The
Safety Engineer is assisted in his work by certain key
men in each plant.

Safety Inspection Committees have been organized at all
plants, and all departments are inspected monthly. Serv-
ice on these committees includes jury duty to determine
responsibility in case of plant accidents. -

All employees mect monthly with their supervisor to
discuss safety matters concerning their work. Unsafe con-
ditions or practices should be reported to him immedsately.

MEDICAL SERVICES—The company endcavors to
provide up-to-date first aid facilities and trained personnel
at every location where such facilities are warranted.

Should vou be injured while at work, no matter how
slightly, report to your supervisor at once and he will tell
vou where to go for medical treatment. Take no chances
and comply with this rule. The smallest cut or scratch
may become seriously infected resulting in loss of time or

even in permancnt disability.

B e o B

. v e m———

PHYSICAL EXAMINATIONS —The zazmzam
endcavors to maintain high standards 6f 222tz &
phvsical examinations ta all apphcants vaez c.::pm'-::
and by re-examining all emplovees at fresuen: mrrals.

Good health is one of your most pnce.sss passemons.
The physical examinations given by the cx=pazv 2=
and are for your protection in min— == acesiaal
ailments. .

HEALTHFUL WORKING CONDITIONS —
The Company makes every effort at all ==ss 2z =z
healthful working conditions throughoz: = zla==.. Sur-
veys and inspections are made during ¢ vear = =ske
improvements where indicated.

YOU CAN HELP KEEP THINGS TIDY —Tzou-

sands of dollars are spent bv the compzs  eazs vezr in

keeping its plants clean and healthful. Yoo z2n =
sceing that all refuse is placed in the =2.2 zezmrziles

and by keeping your working arca in a cezz 2=z mzerlv
condition.
REMEMBER THE GOLDEN RULE—Fx sz= v

reasons be conscious of your own heai 2zt Help

kcfp th(.' rest rooms. \\'ash rooms and IN:K: S0 Zean.
Show the same consideration for others as =a¢ waz.z wish
chem to show to you. )
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SALT TABLETS—Certain operations in hot \\'cathgr
causc high temperatures in some working areas. To avoid
the ill eficcts of heat it 15 recommended that vou use
the salt tablets located near the drinking fountains un-
less vou have a physical ailment which would prohibir
such use. Salt tablets help to restore the hodv mineral
halance lost through excessive perspiranon. Be sure to
fcllow the directions on the dispenser.

DRINKING WATER—Pure drinking water 1c sup-
plied in the plant at convenient locations. Do not drink
any water unless you know it is for drinking. Water u-cd
for industrial purposes is not suitable for drinking.

RESPIRATORS — Respirators are supphed for all
operations where needed. They are providvd.at no cost,
and you are expected to use them when specified.

Feononie Seurt

To help vou in case of sickness or injury and to aid vou
in unemplovment or old age, there are several plans of
which vou as an emplovee mav take advantage. If vou
are interested n further details regarding anv of these
benefits. ask your supervisor whe will be glad to give
vou additional informarion.

RETIREMENT—The retirement age for all emplovees
is 65 vears whether or not they participate in the J-M
Retirement Plan. .

To supplement Social Security benefits and thus Rrovide
increased ‘security for employees when it comes time to

s e e - o v e stme——

— e el

retire from a job well done, the company sponsors a re:
urement plan. All emplevees on regular plant and salary
pavrolls with two or more vears service with the company
are eligible to parricipate.

In gencral, for every dellar employees contribute to the
retirement fund the company contributes a similar amount.
The moncy contributed by the emplovecs and the com-
pany is placed in a trust fund to earn interest and at the
age of 65 the total amount paid in plus interest is used
tc provide an annu:ty, pavable monthlv. during the hfe
of the emplovee. The exact amount of monthlv checks
for retired participants will depend on the amount the
fund carns. The company has no access to this fund which
can only be used for the retirement of employees.
Employees with ten or more years service who subscribe
tc the plan are entitled to consideration for disability re-
tirement if they become permanently incapacitated and
unable to carry on their work.

The plan also is one of the best possible means for regular
saving because if an emplovee leaves the company. he
receives back the total amount he has invested in the
retirement plan plus anv interest that may be earned on
this amount. So that no matter what happens the em-
ployee cannot lose one dollar by subscribing to the plan.

A booklet explaining the retirement plan in detail may be
obtained through vour supervisor.

HEALTH AND ACCIDENT INSURANCE —
Through an arrangement with a major insurance com-
pany, Johns-Manwille is able to offer vou a plan with
liberal benefits. in case of injuries or ill health suffered
while not at work. You are eligible for this insurance after
six months of continuous service, provided you have not
reached sixty-five years of age. '

PAGLE TWENTY.THREE
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The weckly cost to you is 20¢. and you will be paid a
weekly bencfit of $16.00—after a waiting period of seven
days. The company will pay a substantial part of the
“total cost of securing these benefits for vou.

Booklets on such subjects as “Care of the Baby,” “First
Aid,” “Overweight and Underweighe,” “Health, Happi-
ness. and Long Life.” “Cocking.” and others are dis-
tributed free to insured employees.

GROUP LIFE INSURANCE — The company has
made it possible for you to secure hife insurance at 50¢
per month for each $1,000 of insurance. A substantial
part of the total cost of this insurance is paid for by the

j

muhlmlll \.. | ST N S S |

\,li\

ccmpany.
In case vou should be permanently disabled before reach-
ing 60 years of age, monthly or yearly benefit payments
will be made in accordance with the amount of your
policy. Should you die while carrving this insurance, your
survivors will be paid the amount for which you are in-
sured, afrer deducting any amount paid previously to you
for permancnt disability benefits.

You may be insured any time after six months of con-
tinuous service with the company. No medical examina-
tion is necessary provided you apply for the insurance
before nine months of continuous service have clapsed.

The amount of insurance which yvou may take out is
determined bv the amount of vour annual earnings.

WORKMEN'S COMPENSATION—If vou are in-
jured while at work vou will receive weekly compensation
for lost-time in accordance with the Workmen’s Com-
pensation Law of vour state. Consult vour supervisor
for information on this subject.

q17Na0dd
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OLD AsGE AND SURVIVORS INSURANCE—
If_‘vo:: =xve deea a qualified worker, the combined con-
tribuaon: =ace tv vou and by the company under the
Socia. >eznne A will provide you with an old-age
ncome snat.e monthly after age 65 upon retirement.
‘\\ hez vou zecerve oid-age benefits, additional benefits will
be pait it v wie if she is 65 years old or over, and for
your cziiZrem wnder 16 vears of age, or 18 vears of age
it taer ar2 s 1= school.

Thess dzmelzs zoe raid from a fund buile up bv taxes on
vour wage inZ o= the company, the company contributing
fa.: o e 2 2mount paid. Claims for benefits should
be T.e2 vID ze nearest Social Secunity Board Office,
uh:c.:: W ==k the necessary papers and give any help
neecsl e semuce is free and it is not necessary for

You = e=zix zzveze to help.

SOC:L-\.!_ SECURITY NUMBER—Make sure that
VOU Keer TIr sozal security account number in a place
wh.erc vou == zwavs find it. The number will be good
as long 2¢ 532 =2, When vou or any of your family file
aca=:ix :\::::':\ the number will identify your account
anc e 2 estlsk vour claims.

STATEYT-—_"\T OF ACCOUNT —To verifv the
ameznt 1 aeges Teing credited annuallv to vour Social
= s suggested that in July of each vear
CAR—T004, “Statement of Old-Age
Ins, ~=>=:" which may be sccured from vour
S=mzim Office. Mail this card to the Social
T D=ms Zarean of Old-Age Insurance. Baltimore,
.\Ia.r"'.':zr..: _.:;::s 1or a previous year are not available
unt. 1on = =e zevz vear.) By following this procedure

annuzoy vx vl o certatn of receiving the benefits due
vou azerrazg = 2z Social Security Law. . .
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Published by AsbestosClaims.Law
asbestosclaims.law/library/25195/14



https://asbestosclaims.law/library/25195/14

UNEMPLOYMENT INSURANCE — Under an
unemplovment compensatior. law the company makes con-
tributions and this money provides for weekly payments
in case you are laid off or lose your job, provided you
qualify under the provisions of this law. Such payments
are not equal to your regular pay, but they will help 1o
tide vou over until you can get back to work. States in
which J-M operates plants also make provision for benefu
payments on account of partial unemployment.

To claim these weekly pavments report to the nearest

United States Employment Service office and register for

out-of-work pavments. After a specified waning period.
if no job is found, you should receive unemployment

insurance.

-M honors Jong
Seryice recolds

QUARTER CENTURY CLUB—The company
honors length of service with membership in the Quarter
Century Club composed of jobholders who have worked
for Johns-Manville for 25 years or more.

Each employee, upon completion of a quarter of a cen-
tury of emplovment, is presented with an engraved.
jeweled watch. emblematic of membership in the Quarter
Century Club. At the end of 1945 there were 640 acrive
and 144 inactive members in this organization.

No Quarter Century Club member may be separated from
the company without the approval of the President of
Johns-Manville Corporation. :

PURCHASING ]-M MATERIALS — You may
purchase Johns-Manville materials at advantageous prices
directlv from the company for your own use or for use
on a dwelling or building you occupy, or an automobile
or other equipment vou own. If you live an an area
where there is a companv owned home insulation unit,
vou may have Type "A” blown home insulation installed
for 35%¢ less than the standard consumer contract price.
You may buv other company products for 15%¢ less than
the lowest published price in the price book.

Thirey days are allowed for pavment for these matcrials
in cases where your purchases do not exceed the amount
of four weeks of your wages. Amounts in excess of this
are paid in advance.

Your supervisor will be glad to provide information for
you in your purchases of company marenals.

BULLETIN BOARDS—Bulletin boards are located
in the plant in order that you may keep posted on impor-
tant information. You should look at them frequently so
that you may be advised of official notices and other
information of interest.

Material for these bulletin boards must have the approval
of the management before being posted. .
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EMPLOYEE

BENEFITS

PAYMENTS YOU MAY RECEIVE—

BENEFITS cosTt cost
TO
{And where 1o get o TO NY You IF YOU ARE LAID OFF IF YOU ARE 'F.lfuli&"w'hﬁé" IF YOU RETIRE IF YOU DIE
=] tull informotion) COMPA OR LOSE YOUR JOB || |NJURED AT WORK e (ot oge 65) Ibefore oge 65
; . Vveckly compensotion
. WORKMEN S . for lost-time in
COMPENSATION f occordonce with
N ) Entire Cost None Workmen's Compen-
. ation low of your
v Your supervisor e stc;e 4
HEALTH AND Weekly benefit of
B ACCIDENT Sub tiol 20 k Insurance ceoses se‘eé'go :'r;:" °° 1 :
= INSURANCE vbstantia < per wee waiting period of nsurance ceoses No benefits
] Y i seven days
our supervisor
RETIREMENT One-holf One-half Your occumulated d . . Your beneficiory will
PLAN {Company malches (Contributions vory contribubions will be Un ?r'ter'mn (:wmsvonc.es, special Mo"!hly poyments receive amouvnt of
your °f‘"m"l°'fd occording to your returned to you if p:‘::;’::mm:izob.el.,m°:e'°m cose 605' for ::le guoranieed your accumulated
3 Your supervisor mn";b“';?m g ';”M ege ond woges) you lese your job g mHy Belore og¢ Y company contributions
R of retiremen
—4
4 OLD-AGE AND For qualified person, tump sum poyments
SURVIVORS. An omount equol monthly poyments for to quolified person
INSURANCE tol % of your 1% of your wages life with odditional ond/or monthly
] {Neorest Federol Socia! woges benefits for income for widow
7 Security Boord Office) dependents or dependents
GROUP LIFE Payments fo f vol f poli 30% of insurance
INSURANCE Substontiol 50c per month per Insurance may be oy ; uz > face a‘uc of policy or minimum of Beneficiory receives
ubstontia continved of your may be made tn cose cf permonent $1.000, continved net omount of pohicy

Your supervisor

$1,000

expense

total disability

ot company expense

et Lo

UNEMPLOY-
MENT
INSURANCE

iNeorest U. S. Employ-
ment Service Qffice)

Compony pays ol! in most stotes. Employee
pays an odditiono! omount in some sfotes

Weekly poyments
ofter woiting period
if you quolify under

low

!

NOTE This is o summaory only ond does not crecte ony rights, For compiete inlormo"ion on any of
the obove, consult the original benefit pion. Full information is avoilable ot offices indicoted

cbove. All these benefit plans ore subject to chonge,
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J-M SERVES HOMES AND INDUSTRY

The sale of J-M'’s many products
depends largely on the state of
business in the important industries
of the country. To reach these mar-
kets J-M's sales department has five
major divisions—building materials,
transportation, power products and
inustrials. filtration and fillers and
the J-M International Corporation.

Some of the imporrant industries

served by J-M are shown on this

page. \

e

”

~”" puLP AND

7 PAPER INDUSTRY-The

7 pulp and poper group

" buys Transite products in o
many forms, and insuloted
roofs where condensation

problems are common, cu::n

* . wellasmany other -M

materials.

Lr—r

7 UTILTIES
—Among the many
products bought by this
group are Transite Conduit,
Transite water and sewer pipe,
high temperature insulations,
ond aosbestos ebony
for switchboard

panels.

' STEEL ~
INDUSTRY — Steel
offers a market porticu-
larly for J-M high tempera-
ture insulations, refractories,
roofings, and packings
for various purposes,
among mony other
/- products.

PRt T
-7 PETROLEUM “.:,

" INDUSTRY —= This
industry is o market for all
importaat J-M products., and
specificolly for insulations,
Transite pipe, building mate-
rials and varioustypes
of packings.

-

) AUTOMOBILE
INDUSTRY = Practically
all J-M materials are used
by this industry, and purtic-.
ulorly brake linings, clutch
facings and the wide range
of insulotions including’. -
those for passenger -

cor bodies. 7"

CHEMICAL
INDUSTRIES — J-M~
Celite as both inert filler
and filter-aid are important

<~ roob 2

. INDUSTRIES - Filter-t:
" aids for the clcriﬁcaﬁét:_:‘:)_‘,
of liquids, and refriger;:'
ation insulation ploy an
important part in the
processing of food
products of ol

types.

TRANSPORTATION

—Ruoilroads are im-
portant customers for procti-
cally every J-M product. The

shipbvilding and aviation indus-

tries are also among the Com-

paony’s largest franspor-

totion customers.

BUILDING
INDUSTRY— The com-
pony maonufactures @ wide
range of well known materials
for construction purposes for homes,
offices, schools, theatres and ‘oll
types of commercial buildings. Some

of these products include fireproof -

to this industry, as are — g pestos siding shingles, roofing

special packings, high tem-
perature insulations for pro-
cessing, and both flat -
and corrugated.
Transite. .. .

~
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shingles, Rock Wool insulation, Asbes~
tos Flexboard, Asphalt Tile
Flooring, Insulating Boord, mova-
ble Transite wall partitions,
acoustical materials, built-
up roofing and other
products.
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First aid
Garnishmenes ..
Group Iife insurance
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Health and acaident insurance 23. 28
Healthful working conditions 21

Hirng Age . .
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History of Johns-Manville ..

Home improvement
Hours of work

Injuries to employees

Insurance ....... . ... ..

Accident

Life

Old age

Survivors

Unemplosment
Job classification

Johns, H. W’

23,28
23,28
24.28
25.28
25,28
26, 28

Johns-Manville history .. ..

Jury dury
Leave of absence
Life insurance

Married women cmpfoyecs .

Medical services .. .. .. ..

Military duty

Mine locarions

Old age and survivors
insurance

Overtime
Owners of J-M
Pay .. . ..
Attachments on pay
Deductions from pay
Osertime pay
Pay adrances
Pay day
Questions about pay
Pay attachments’
Pay day
Pensions
Physical examinations
Policies of Johns-Manville
President of J-M. .
Products J-M makes
Promotions
Purchasing J-M materials
Quarter Century Club :
Rating of jobs .
Recalling employees
Recommending applicants for
jobs .
Re-employment preference
Rehiring employees .
Relief from job
Remodeling your home .
Repairing your home
RCSeafch
Resignation
Respirators
Retirement
Rules of the company

Anards .
Drinking nater
Equipment
Goggles

Respirators

Rules of safery

Safety organization

Safety precautions

Salt tablets

Shoes )

Working conditions
Sales office locations

Salt tablets

Selective Service policy.. ... .

Seniority

Separations

Sickness

Social Security

Social Security number
Social Security statement
Stockholders

Training programs
Unemplovment insurance

26. 28

Unicns (see collect. bargaining) 16

\acauons Coa
Wage attachments ..
Wages

Working conditions
Working hours

Workmen's compensation

W'ritten contracts with
employees
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a3onaoyd

© J-W'S FAR-FLUNG ORGANIZATION

Alexandnia. Indiana
Asbestos. Quebec
Jarrate, Virginua
Lompoc. California

Los Angeles, California

Asbestos, Quebec
{Asbestos)

Akron

Albany

Altor, IIl.
Atlanta
Baltmore
Birmingham
Boston

Buftalo -
Cambridge, Mass
Charleston, W', Va
Charlotte, N. C.
Chicago
Cincinnat
Cleveland
Coiumbus, Ohio
Dallas

Dayton

Denver

Detroit .
Erie, Pa.

Granc Rapids
Hartford

FACTORIES .

Manville, New Jersey
Marrero, Louisiana

Nashua, New Hampshire
North Billerica. Massachusetts
Pitcsburg, Cahfornia

MINES

Lompoc, California
(Diatomaceous Earth)

SALES OFFICES

(Unitep STATES AND Posszssions)

Hollis, N. Y.
Honolulu
Houston
Indianapolis
Jacksonville
Kansas City, Mo,
Knoxville
Los Angeles
Loussville
Alilwaukee
Minneapolis
Mount Vernon, N. Y.
Newark
New Haven
New Orleans
New York
Norwalk, Conn.
Qakland
Omaha

+ Phiadelphia
Pittsburgh
Portland, Me.

(CANADA}

Redwood City, Calitornis
Richmond, Indiana
Watson, California
Waukegan. Illinois
Zehenople, Pennsylvania

Chrysotile. Anzona
{Asbestos)

Portland, Ore.
Poughkeepsie, N. Y
Providence
Richmond, Va.
Rochester, N. Y,
Salt Lake Ciry
San Antonio
San Francisco
Seattle

St. Louis

St Paul
Summut, N. J.
Svracuse
Tacoma

Toledo

Tulsa

Upper Darby, Pa
Washingron
Watertown, N. Y
Wheeling
Wilkes-Barre

Youngstown

Hamilion ® London, Ont ¢ Montreal ® Toronto ® Vancouver ® Windsor ¢ Winnipeg

-4

Prnted in U S A

@ FACTORIES

Johns-Manville, Things You Need to Know About Your Job, a Handbook for Factory Employees (c. 1946

ACL Doc 25195 - Page 19 of 19

¢ mines

)

Yk DISTRICT SALES OFFICES
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